Schedule showings 24/7/365 directly through the MLS.
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Quick Start Guide

ShowingTime for the MLS has many features that save time, reduce phone calls and generate more showings, all

of which helps you provide better service to clients. This Quick Start Guide will help you get started.
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Welcome Oliver Queen

Property: 25707 WOODWARD, CHICAGO

@) Retum to listings Week of: Feb 3- Feb 9 Tell us a

little more

Select  Submit

atime

Deck Dim:

1. Select a date & time you'd like to
schedule your showing and a pop-
up will appear to verify your
details.

Indicate what type of
appointment you're scheduling,
the latest time you'll be at the
property, and any additional notes
you want to share with the listing
agent.

. Submit the request by clicking Yes
and the request will automatically
go to the listing agent for
confirmation.

Based on your notification
preferences, you will be notified
when the appointment is
confirmed.

Verify your appointment details x
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‘Required Lead Time’

mm  Timesinblack are not

available to show.

You are requesting to show:
25707 WOODWARD

Requested date: Thu, February 5
Approximate arrival time: 11:15 am

‘Suggested Lead Time’
Times in gray are short

Please indicate the type of

i | 1st Showing ¥
ppointment: =7 .
m notice; hOWEVET, you may
Optionally indicate the latest time 12-00 pm = ” h .
that you might be at the property: =P still request a showing.
Optionally add a note for the listing representative
below:
Cash buyer ready to make an offerl
%
Is this information correct?
Request

m
© 2015 ShowingTime.

¥ ShowingTime - Calendar %

*Appointment Calendar does not appear when listings are
set to View Instructions Only.




Showinglime

Customize your notification preferences and listing
settings to make scheduling more efficient.
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Appointment Handling

Allow Showing Agents to Rec uest Appts Online?

Configure ShowingTime
Realist Hnme Pane

Select your 'Appointment Type’
1. Appointment Required — Used when a

® Yes O No

» Home
— T i showing date and time must be confirmed; great

ADDOINMENtTYBE A ppointment Required

~ Listing Setup /;Sﬂw
Listing Setup Presented By:
Oliver Queen

for occupied properties.

Feedback Template: | ShowingTime Template v

» My Agent Setup
» Feedback
» Reports

» Helpand Iraming

2
Listing Activity Report 5

Listing Changes Log o
,»  Aftachments

Contact Details

Can Confirm Appts By:

Notify of Confirmed/Canceled

~| QiverQuaen
2 (Listing Agent)
(312) 568-8001 (Home Phone)

TextMessags Email ShowingVoics
7

TextMessags Email Showi
v

2. Go and Show — Used when a showing date and
time is desired; requests are instantly confirmed.

queen@showingtime.com

Phil Dunphy TextMessage Emall ShowingVoice |TextMessage Email
(Co-Listing Agent v -
(312) 568-8001 (Mobile Phone)
phil@showingtime.com
3125688001 @tmomail net (Text
Message)

Great for vacant homes.

Showi

Set‘Showing 4
Restrictions’

You can block times P
when the listing is
not available to be
shown (restrictions
will appear as
blacked out areas

&

3. View Instructions Only — Showing instructions
are provided instead of a calendar; no showing date
S or time is needed.

ittt e+ ] 3w O+

) S E——
z Add ‘Contacts’

Daryl Espina TextMessage Email ShowingVoice |TextMessage Email
(@wneriOccupant) e v v v
(312) 568-8000 (Mobile Phcne)
daryl@buyer.com

(312) 568-8000 (Text Messzge)

Showi

1

Ohours v

Required Lead Time: Maximum Appointment Length | 21rs

(Excludes Inspeotions & Appraisals)

on the Suggested Lead Time: 1 hour v Allow Overiapping Appoinimenis? | Yes, No need to inform the showing agenis v Keep everyone in the |OOp by including
e

. — a Co-Listing Agent or Homeowner.

Appolntment I [ Start Date I End Date ] Days & Time | Restriction Reason |

No Upcoming Restrictions Exist ‘

Calendar).

Access Details: Alarm Details:

Combo v

Access Type: Alarm Disarm Code:

Add ‘Access

Lockbox Combination: ~ [2-4-7-9 Alarm Arm Code:

Information’
Enter any lockbox ‘Additional Instructions’
or alarm

Will be updated automatically with the
instructions you entered in the free text
field when entering the listing in the MLS.

Add From Predefined Notes &

Property s owner-occupied. Please leave lights as you found them. Please lock doors. Refurn and secure key in lockbor.

Type your Showing Instructions here (Required for View Instructions Only Listings):

information you
want to provide to
showing agents.

Directions:




